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Document Reference: 22024
Learner Timesheet 
To be submitted to skills.timesheets@southtyneside.gov.uk  each week for Study Programme learners

	Week commencing
	          __   /  __    /  __     ( Must be Monday date)

	Provider Name
	 	Learner Name

	 
	Course Code
	 	Course Title

	 
	Day (Mon- Fri)
	Present 
	Late 
	Unauthorised absence 
	Authorised absence 
	LARS Code and Learning Aim Title
Activity
	Activity Start Time
	Activity End Time
	Hours
	Delivery Method

	  	☐	☐	☐	  	
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          
	  	☐	☐	☐	  	
 
	 	 	 	          




	Authorised Absence
	Sickness
	Funeral/Bereavement
	Holiday
	Medical Apt.
	Interview
	Other

	Code
	S
	B
	H
	M
	I
	O





	Learner Declaration
	I can confirm that the above is an accurate record attendance 
	☐	Date
	    
	Provider Declaration
	I can confirm that the above is an accurate record attendance 
	☐	Date
	    


Exit Information for final session
	Code
	Destination
	Code
	Destination
	Code
	Destination
	Code
	Destination

	EMP 1
	Full-Time Employment
	EMP 5
	Self- Employment (part time)
	EDU 4
	Other FE (full-time)
	VOL 1
	Voluntary Work

	EMP 2
	Part-Time Employment
	EDU 1
	Traineeship
	EDU 5
	Other FE (part-time)
	NPE 1
	Unemployed

	EMP 4
	Self- Employment (full time)
	EDU 2
	Apprenticeship
	EDU 6
	Higher Education
	NPE 2
	Economically Inactive

	Learner Destination
	    	Destination Date
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