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Welcome to your training progamme, funded by South Tyneside Council

This Personal Learning Plan (PLP) is a record of your learning and progress towards achieving your course goals.  You and your tutor will use the PLP to plan and record your learning. 
This section of your PLP should be completed at the start of your course

	Induction 
Please initial to confirm that you been provided with the following information
	Initials

	Induction PowerPoint – you have watched the South Tyneside Works Learner Induction PowerPoint
	   

	Learner Handbook – you have received a South Tyneside Works learner handbook
	   

	Your Learning Environment- You have discussed Screen fatigue, facilities, Fire/Accident procedures, health and safety, cleaning, hygiene and handwashing. etc.
	   

	Your Course – You have discussed dates and time, materials required, attendance expectations
	   

	Safeguarding/Prevent – Personal safety and how to report concerns
	   

	Please give details of your Designated Safeguarding Lead (DSL) for your Training Provider.

Name:                                                             Contact Number:                                 
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(1= not at all confident, 4 = very confident)
	1
	2
	3
	4
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Grow
	Ability to self-reflect
	☐
	☐
	☐
	☐
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Explore
	Understanding of your pathways into employment and/or next steps
	☐
	☐
	☐
	☐
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Manage
	Confidence in planning and achieving your goals
	☐
	☐
	☐
	☐
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Create
	Building and maintaining positive relationships
	☐
	☐
	☐
	☐
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Understand
	Setting priorities to ensure an effective work/life balance 
	☐
	☐
	☐
	☐
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The Big Picture
	Understanding of how current news and events may impact on your life and career
	☐
	☐
	☐
	☐














	Initial Assessment Results – an Initial Assessment specific to your course should be carried out to assess your starting point and your tutor will update your results below:

	Subject
	Initial Assessment completed? 
	Current Level  
	Details

	Maths  
	Yes  ☐  No  ☐
	 
	                                

	English
	Yes  ☐  No  ☐
	   
	                                

	Sector Specific 
	Yes  ☐  No  ☐
	                                



	How is this course/s relevant and how will it support your future goals?


	                                









	Additional Support
Please update with any additional support discussed and agreed between learner and tutor.
Details of appropriate learner support can be found using: 22037- Additional Learner Support Policy and Guidance and 22010-Additional Learner Support Request

	                                










	Provider Declaration
I can confirm that the details within this plan are accurate 
	☐(tick to confirm)

	Name/Signature
	                                
	Date
	     


	Learner Declaration
I can confirm that the details within this plan are accurate 
	☐(tick to confirm)

	Learner Name/Signature
	                                
	Date
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The six learning areas

Grow throughout life

Grow throughout life by
learning and reflecting
on yourself, your
background, and your

strengths.

Explore possibilities

Manage career

Manage your career
actively, make the most
of opportunities and
learn from setbacks.

Explore the full ange

of possibilities open to
you and learn about
recruitment processes

and the culture of different
workplaces.

Create opportunities Balance life and work See the big picture

Create opportunities Balance your lfe as See the big picture by
b belooactve aworker and/or paying attention to how
and bullding positive entrepreneur with your the economy, politics
relationships with others. wellbeing, other interests and society connect
and your involvement with with your own lfe and

your family and community. career.

These six skills are the learning areas that career development programmes and interventions should focus on. When you

are supporting someone with their career you should ask yourself, how can I help them to grow throughout life, explore
m possibilities, manage career, create opportunities, balance life and work and see the big picture. Each career development
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