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Adult Education Budget Provider Submission Form 
Please complete and return to the Skills South Tyneside with all paperwork submissions 

 
N.B Only ONE course code per submission will be accepted 

 

Provision Details 

Course Details 
Provider 
Name 

 
 Learner Name  

Schedule 
No. 

 
 Course Code  

Course Title  
 
     Paperwork should be submitted in the following order where relevant: 
 

Order Document 
Reference Description Total Number 

1 21013 Enrolments (please provide names overleaf)  
4 21030 Group Profile   
5 21003 Course Register   
6 Various Personal Learning Plans   
8 21018 Tutor Evaluation  
9 N/a Certificates   
10 21015 Course Amendment Form (if relevant)  
11 21022 Learner Amendment Form (if relevant)  

 
Declaration – I certify that the above information is accurate and enclosed. 

Name  Date Submitted  

Signature  Position   
 

Skills Service Receipt 

Name  Date Received  

Signature  Position   
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Please use this section to confirm that you have compliance checked documents being submitted. Please ensure you refer to document 20001 AEB Documentation Guidance, paying close attention to the 
common errors for the below documents 
 

 Enrolments 
 

PLP’s 
 

Certificates 
 

No. Learner Name Included  
( or ) 

Provider compliance 
checked 
(Initials) 

Included  
( or ) 

Provider compliance 
checked 
(Initials) 

Included  
( or ) 

Provider compliance 
checked 
(Initials) 

1        

2        

3        

4        

5        

6        
7        

8        

9        

10        

11        

12        

13        

14        

15        

 

Provider Compliance Signature  Date  
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